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Undertaking the three annual Practice Assessments

Academic Assessor role
Practice Assessor role
Student
role







When to use: 
At the Initial meeting between Student and Practice Assessor, at the two Formative Reviews and one Summative Holistic Assessment in each year.

Location:
In the Year tab. Under Year One (or Two or Three) Assessments

Initial Meeting:
Student
· Complete the form asking about your learning needs before meeting your PA

Practice Assessor
· Complete your comments 
· Set the dates for your meetings through the year, which will be guided by the schedule set by BU. The student will have this on their Calendar and Assessment Schedule.

1st and 2nd Formative Reviews:
Student
· Complete the review form asking about your reflections and learning needs before meeting your PA. 
· This will take some time so be sure to start it early and undertake it in enough detail to provide your Practice Assessor with evidence to assess you with. 
· Go as far as completing the self-grading of performance question (you will need to open the holistic descriptor drop down list at the top of the page in the orange bar)
· Save your reflections and self-grading
· After the meeting with your PA go back to the form and press ‘edit’ and write your final reflection. 

Practice Assessor
· Consider the questions in the proforma under the student’s own reflection. 
· Consider the questions in the proforma under the student’s own reflection, as well as their full records, your discussion with them and the feedback from their Practice Supervisors. 
· Review the student’s complete record, which is found in Student Details tab, under View/Print button. Here you will see what has been signed.
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· At the top of the page you will find a drop down box which will provide the MORA holistic performance descriptors to guide your assessment. This can be expanded using the + button and shrunk using the  - button.

[image: ]

· If any issues have emerged with student professional behaviour or progress please contact the Academic Assessor. Their name is found in the placement details area. 


Summative Holistic Assessment:
Student
· [bookmark: _GoBack]Complete the form asking about your learning needs before meeting your PA. This will take some time so be sure to start it early. Follow the process used for your formative reviews.

Practice Assessor
· Please liaise with the Academic Assessor in relation to the summative holistic assessment. Their name is found in the placement details area and any concerns or queries should be directed to them. 
· Consider the questions in the proforma under the student’s own reflection, as well as their full records, your discussion with them and the feedback from their Practice Supervisors (see directions above for accessing full record)
· At the top of the page you will find a drop down box which will provide the MORA holistic performance descriptors to guide your assessment. (This can be expanded using the + button and shrunk using the  - button, see above). 
· Please use this descriptor to identify the correct grade for this student. 
· If you wish to award “Outstanding Plus” (which will result in a grade of 90%+) we ask you to contact the Academic Assessor. This is because it is extremely rare to gain 90% in assessments and we need to moderate grading at that level. 
· The Academic Assessor will now add up to 9 marks within that grade band relating to reflection (0-3), record keeping in MORA (0-3), and timeliness of organising and participating in formative assessments (0-3). This grade will go to the Assessment Board. The Academic Assessor will also check other elements of the MORA have been correctly completed. 

Summary of progress:
Academic Assessor
· A summary of achievement in this year, and the finalisation of marks. 
· This is undertaken by the Academic Assessor
· This is done after the ‘hand in’ date that the student is given, but before the Assessment Board.
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