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Ending the year
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When to use: 
This is a student role. Once you have your final email from the September Exam Board and know you are progressing into the next year. DO NOT UNDERTAKE THIS PROCESS UNTIL YOU KNOW YOU ARE PROGRESSING.

Location:
In the Year tab. 

When you set up your final placement of the year you should use the Final Placement button. You have to have been in your Final Placement in order to see the ‘Close Year’ button. 

Once you are ready and know you are progressing to the next year of study you can close this year. At this point press the Close Year button. 

If you are going to be undertaking a “repeat with attendance” unit in the coming year or are just  catching up hours but not doing academic study then you should not undertake this process as you need to stay in OPAL for the year you are already in. If you had set up a Final Placement then please contact your Personal Tutor and OPALsupport, who will untick the Final Placement button so you can keep adding more placements. 

Troubleshooting: If you can’t find the Close Year button it means you have not properly set up the final placement and you might need to make a ‘false’ placement in order to trick the system into thinking you are now in a Final Placement. 
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