
 
 
 

 

 

What is OPAL? 

 
OPAL is an online assessment portfolio. Students will need to gather 

evidence to help you assess their practice. This evidence is agreed with 

you and the student is responsible for providing this in a timely manner. 

Evidence for assessment includes:- 

• Direct observation 

• Reflections 

• Documentation completed during placement 

• Feedback from colleagues 

• Feedback from bespoke visits 

• Service user feedback 

• Record of attendance 

In order to complete the assessment tool, you will need to have 

registered your contact details. Your student  

will then create a link, inviting you to have access to their portfolio 

 

 

 

 

 



How to register as an Assessor/Supervisor  

on OPAL 
To get started go to www.opalbu.com 

 
Each student, practice assessor and supervisor must first create their own 
profile. For a practice assessor or supervisor to assess a student, a 
‘relationship’ (link) has to be created by the student, ‘inviting’ the 
assessor/supervisor to see their profile. Once the relationship is created, they 
will have access to all elements of the student’s OPAL portfolio. 
 
 
Click on ‘Mentor/PPE Registration’ tab 

 

 

 

http://www.opalbu.com/


 
 
 
Please use your work email only, as it will be visible to all users 

 
 

 

 

 

 

 

 

 

 

 

 

 



 
Username – use your full name   

If you forget your password, email opalsupport@bournemouth.ac.uk 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Select your profession and role. ODPs must also select 3rd option in the nursing section 

          ‘…registered professional (non nurse)’ – you can’t access nursing OPAL without this 

 
Only those who have created logins can access OPAL 

Keep your login details secure 

We ask for limited personal information in order to identify who you are and where you work 

Your NMC/HCPC number will not be visible to any student or other users 

Students ONLY see your name, work email address and place of work 



Help and Resources 
In the grey column under the help tab you will find resources to help explain the OPAL process. 

This area includes guides for each of the programmes. If you have any queries please contact: 

opalsupport@bournemouth.ac.uk 

 

Accessing the student’s portfolio 

 
To get started go to www.opalbu.com and log in using your username & password  

 
 

Select ‘View OPAL 2 learners’ 

 
 

*Remember that the session will time out after 35 minutes and any unsaved work will be lost* 
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All learner accounts you have access to will be listed 

 

 
 
The dashboard will show all sections of the portfolio and give an overview of what has been 

completed so far 

 



Existing comments can be viewed and new comments added 

This is useful for leaving general feedback on a particular activity/event or for sharing information 

that will be helpful to other staff working with the student 

 
 

Concerns over a learner’s progress/conduct must be recorded as a development plan. Please raise 

concerns early with PPE – we suggest UPLA/AA input for advice or to implement an action plan 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PLACEMENT SKILLS & PROFICIENCIES 
 

Learners can tick to identify areas of progress or areas that need further exposure – this does not 

affect your decision to sign off a skill/proficiency 

 
Assessors/Supervisors only sign when satisfied the level of learning has been achieved 

Skills may be completed through discussion, simulation or practice – the range of options  may 

change depending on the individual skill – i.e. some must only be completed through practice. 

A single skill left unsigned = overall fail of the placement 

 

 

 
Assessors/Supervisors only sign when satisfied the level of proficiency has been consistently met. 

Proficiencies are either ‘achieved’ or ‘not achieved’ – a single proficiency recorded as ‘not 

achieved’ = overall fail of the placement 

 

 

 

 



FINAL SHIFT PRACTICE ASSESSMENT 
 

 

 
The assessment needs to be pre-planned and carried out over one shift – it does not need to be a 

full day assessment. There are 4 elements to the assessment and ALL must be met to pass. Any 

one failed element = an overall fail for the placement.  

 

Every skill, proficiency and all elements of the final shift assessment must be passed in order to 

pass the placement. A single ‘not achieved’ or fail = failing placement 

 

 

 



FINAL GRADE 
 

An overall final grade must be recorded. This grade reflects the overall level of ability as a learner 

at this level of study – not in comparison to a registered practitioner. This is the only section that 

asks for a percentage grade 

 

 

INTERVIEWS 
 

Initial interview should set out ground rules, preferred learning styles, shifts, essential contact 

details, absence reporting, etc. – week one of placement 

Midway should address any areas that need further support/focus and confirm areas developing 

well. – at midpoint of placement 

End of placement should summarise key areas to help guide future learning – in final week 

 
 

TIME SHEETS 
 

Learners are responsible for keeping an accurate and honest account of hours worked. PPEs are 

not obliged to sign off any hours recorded more than 3 weeks after the date they took place – we 

suggest hours are signed off weekly 

 

 

 

 



SUMMARY 

 
It is important to remember if you are working on any part of the student 

portfolio, you must click SAVE before leaving the section you are on – any 

unsaved work will be lost 

 

OPAL sessions automatically time out after 35 minutes – any unsaved work 

will be lost 

 

Please raise concerns early to your Placement Practice Educator – who will 

inform the Academic Advisor – students must be informed of concerns and 

given the opportunity to respond and put right. Concerns must be 

documented on OPAL – Development Plan 
 

Each element of the practice skills, proficiencies and final shift assessment 
must be passed/achieved – a single element not passed/achieved will result 
in an overall FAIL of the placement 
 

Any issues with accessing OPAL, such as lost password or technical issues, 

must be directed to opalsupport@bournemouth.ac.uk  

 
 

ROLES 
 

AA – Academic Advisor. ODP Lecturer who oversees students whilst on 
placement: 

• Pastoral support 

• Monitors progress 

• Supports learner to manage their study 
 

Bmth Nuffield & UHS: Emil Siwadi esiwadi@bournemouth.ac.uk 
RBH & Yeovil: Phillip McConnell prmcconnell@bournemouth.ac.uk 
Poole & Dorchester: Debora Almeida almeidad@bournemouth.ac.uk 
Musgrove Park: James Meachin jmeachin@bournemouth.ac.uk 
Salisbury: John Tarrant tarrantj@bournemouth.ac.uk 
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PPE – Placement Practice Educator. Registered theatre practitioner who 
facilitates learning for students on theatre placements: 

• First point of contact for concerns/advice from Assessors/Supervisors 

• Organise induction/orientation 

• Organise off duty for learners 
 
 
 
UPLA – University Practice Learning Advisors. For advice and guidance about 
placement such as: 
• Guidance about placement assessment 
• A concern about placement support 
• Clarification about placement provision 
• Support to manage a concern 
UPLA@bournemouth.ac.uk 
 
 
OPAL SUPPORT - For OPAL 2 related queries such as: 
• Forgotten password/username 
• Unlocking portfolios 
• Practice Supervisor/Assessor access 

 

 

This version updated September 2021 
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