Completing your Final Placement Checklist

[image: ]Welcome to your final placement. This is an opportunity to consolidate your knowledge and skills, building your confidence as you prepare for registered practice.
This 6-minute presentation explains how to complete the remaining elements of your portfolio.
This checklist is provided to help you prepare and complete your portfolio.
	Pre-placement
	

	Submission dates
	Submission Date: 


	Portfolio reviewed
· Orientation completed
· Learning objectives identified
· Correct academic assessor linked to portfolio
· Comments reviewed for placement plan
· Set up as last placement*
	

	Placement Team
· Initial contact to say hello
· Practice assessor linked to portfolio
· Practice supervisors linked to portfolio (minimum of 1)
· Practice education links confirmed
· Initial queries managed e.g. shifts
· Advise of proposed placement length as advised in the comments area of your portfolio.
	Practice Assessor:

Practice Supervisors:

Practice Education Link:

UPLA:


	Placement
	

	Initial interview - Week 1
· Orientation and initial interview 
· Escalate if not completed
· Organise midway review
	

	Midway interview
· Ensure that the following are completed:
·  Orientation, initial and midway interviews
· Episodes of care
· Medicines management assessment
· Proficiencies
· Formative midway professional values 
	

	Final interview
· 7 final progression reflections – reviewed and confirmed by Practice supervisors/practice assessor
· Final interview with reflection 
· Summative final professional values and reflection
· Progression ‘sign off’ completed by practice assessor
· Make sure all timesheets are completed and signed

Make sure all timesheets are completed and signed
Complete the statutory declaration
Notify your academic assessor that you have completed everything.
	


*if you are resubmitting practice, do not set up this placement as the last placement of the part.  Please refer to the resubmission checklist. Speak to your academic assessor, access the resubmission in your final placement guidance and checklist. 

Frequently asked Questions
[bookmark: _Hlk129157847]What happens when I have met the 2300hours requirement? 
You may complete your placement with your practice assessor’s agreement once the 2300hours requirement has been met. There is guidance in the comments section of the portfolio. You must ensure that you have discussed your projected completion date with your practice assessor at the beginning of placement so that the placement assessment can be planned effectively.
Can I request a specific placement area?
As part of placement planning, the placements team will contact you to ask for your preferred area of practice for the final placement e.g. primary care, medicine, surgery, in-patient service. Ordinarily you are not able to return to a previous PART 3 placement. This does not mean requesting a specific placement area.
I have completed all my assessments, am I just making up time?
In short, no. You need to continue to demonstrate that you are developing safe and effective practice in accordance with the platforms of practice. Review your portfolio, identify specific areas to develop to help you maintain focus. Create objectives to help you maintain focus. You also have 7 reflections to complete
I am just not ready to qualify, can I do this?
It is normal to question one’s ability and be apprehensive about the future. Talk to your practice supervisors and practice assessor. Reflect on which elements you would like to develop. For example, how confident are you to delegate? Your final placement is an opportunity to develop the aspects of practice you wish to focus on. In this way you can gather feedback, suggestions for the future and hints and tips to help you.
Do I need to provide evidence for this placement?
You will see in the presentation that you need to complete 7 reflections to illustrate your knowledge and skills in relation to the 7 platforms. This evidence supports your practice supervisors and practice assessor to confirm your developing autonomy of safe and effective practice. Confirm with your practice assessor any additional evidence they may need and by when. Your practice assessor cannot complete the final interview until the reflections have been completed and confirmed.
My practice assessor is not available for the final interview, what do I do?
Talk to the team, is one of your practice supervisors able to assume the role? This is why it is important to have at several practice supervisors attached to your portfolio. They will have observed your practice and may have reviewed some of your reflections enabling them to confirm your assessment. If there is not another practice assessor available, speak to the practice education team or your UPLA link. You may need to apply for an extension to help manage the completion. Don’t forget to keep your academic assessor informed.
I have been unwell and so need to complete additional practice time, what do I do?
Talk to your Academic Assessor. You may need to apply for an extension to the placement and your submission dates. Most importantly, do not try and return until you are well. We will help you to manage completion of the placement. 
I did not pass my part of my assessment in a previous placement; will I finish on time?
The last placement is organised so that there is time to retrieve failed practice. The assessment board will offer you an opportunity to resubmit the failed elements if appropriate. Make sure you have met with your academic assessor, have a plan in place and review this regularly with your practice assessor.  Your academic assessor will be able to advise you if there is a risk to not completing the programme on time.
What if I fail my final placement?
[bookmark: _Hlk125554934]Firstly, be kind to yourself. Make an appointment with your academic assessor to make a plan. Your result will be presented at the assessment board. If appropriate, a further placement opportunity will be provided to help you retrieve your assessment. Speak to your personal tutor and student finance as you may not complete your programme on time.
When can I start my new role? 
You cannot sign a full-time employment contract while still receiving student finances (eg LSF loan)  and so cannot take up graduate employment until the end of the programme.  However, you can identify part-time paid support work as an independent learning strategy to help you prepare for registered practice in September. The programme ends on September 17th 2023
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